			Request for Qualifications

[bookmark: FORMD3A][bookmark: _GoBack]FORM D-3A
KEY PERSONNEL REFERENCES 

Respondent:____________________
Key Personnel Position:_________________
Name of Key Personnel:_________________

INSTRUCTIONS: References for each Key Personnel, from previous owners or clients with whom the identified individuals have worked in projects similar in scope and size as the Project and otherwise subject to the restrictions in Section 4.3.2.3 of the RFQ.  References should conform, substantively, to the format below on this FORM D-3A, reproduced as needed. Provide three references for Project Manager and two references for each other Key Personnel position.
	Project Information
	Reference Contact Information

	Project Name
	Role/Title
	Brief description of services performed
	Relationship to Reference
	Name
	Email
	Phone Number
	Relationship to Project Owner
	Notes (e.g., preferred or restricted contact times)
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